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New Zealand Emissions Trading Register

For managing our units and climate change response aclivities

Open account for new Account Holder

Home

Use this application to set up a new Account Holder and open a new account for this Account Holder. You can
4 svities ' ‘
Account H - " also register activities for this Account Holder
To complete this application you will need the name and contact details for all Account Holders and account
operators to be appointed.

Once the application has been submitted, a declaration will be generated which will need to be signed by all
Account Holders.

This application should take about 10 minutes to complete

Application type Open account for new Account Holder

Start application

Use this option to set up a new Account Holder and open & new account.
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. New Zealand Emissions Trading Register

For managing our units and climate change response activilies

Open account for new Account Holder

EaoXith Introduction m Next>>

Account Holder details * indicates mandatory field

Answer the following questions about becoming an Account Holder:
Account Holder Users

* | am registering forest land with the Minisiry for Primary Industries (MP1) under the Emissions Trading

Account details . Smem?_
O Yes UNo

Authorised persons * | am registering as a participant for any other (non-forestry) activity under the Emissions Trading Scheme.
U Yes UNo

Additional information =
| only want to open an account. | am not registering as a participant under the Emissions Trading Scheme.

Submission Yes UNo
Select Next >> to move to the next section of the application.

You can save your application at any time. By clicking Exit you will be prompted to save
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o New Zealan

d Emissions Trading Register

For managing our units and climate change response aclivities

¥ Introduction
Account Holder details
Account Holder Users
Account details
Authorised persons
Activities

Additional information

Submission
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Open account for new Account Holder

Aol CHet XbAfet LE2 HEAIES EZSHIA

Account Holder details m

* indicates mandatory field

The Account Holder(s) legally owns the account, and any units in it, and is responsible for the actions of any
users appointed to that account

Choose Account Holder type
When registering forest land, the Account Holder must be the full legal name of all land title holders.

When registering non-forestry activities, the Account Holder must be the full legal name of the entity(s)
carrying out the activity

When opening an account in the New Zealand Emissions Trading Register, the Account Holder must be the
full legal name of the individual, company or entity.

Select the Account Holder type from the drop-down menu.
* Account Holder type: ~]
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O New Zealand Emissions Trading Register

For managing our units and climate change response activiies

Open account for new Account Holder

v introduction Account Holder details m

O account Holder details * indicates mandatory field

The Account Holder(s) legally owns the account, and any units in it, and is responsible for the actions of any

Account H
EG HikBgt bty users appointed to that account

Account details Choose Account Holder type

When registering forest land, the Account Holder must be the full legal name of all land fitle holders.
Authorised persons
When registering non-forestry activities, the Account Holder must be the full legal name of the entity(s)

carrying oui the acfivity

Activities

Select the Account Holder type from the drop-down menu
Additional information * Account Holder type: Individual ﬂ
Submission

Name and contact details

The full legal name for an individual is the person’s current full legal name as it would read on their passport
or birth certificate, for example, ‘Mary Elizabeth Smith’

Use the Find Account Holder button below to use an existing Account Holder.

* Account Holder first and middle
names

* Account Holder last name:
* Phone number.

Landlines must include an area code.

Find Account Holder

Mobile phone number country code:  [+54 ij

* Email address:

Mobile phone number:
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. New Zealand Emissions Trading Register

For managing our units and cimate change response activities

Open account for new Account Holder

v Introduction Account Holder details [ Pt [ save [ oot | c<mack | newt>

Account Holder details * indicates mandatory field

The Account Holder(s) legally owns the account, and any units in it, and is responsible for the actions of any

it Froli e users appointed to that account.

Account details Choose Account Holder type

‘When registering forest land, the Account Holder must be the full legal name of all land title holders.

Authorised persons
When registering non-forestry activities, the Account Holder must be the full Iegal name of the enfity(s)

carrying out the activity.

Activities

Select the Account Holder type from the drop-down menu.
Additional information * Account Holder type T poeararn =
Submission New Zealand entity registered or incorporated in New Zealand includes incorpated maon trusts.

Name and conlact details

The full legal name for a registerediincorporated entity is their full legal name as it appears on the companies
office register or trust deed

Use the Find Account Holder button below to use an existing Account Holder.

* Registered enlity name (Account
Holder name):

* NZ business number (NZBN)

Find Account Holder
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New Zealand Emissions Trading Register
For managing our units and cimate change response acfivities

Open account for new Account Holder

¥ Introduction Account Holder details [ pri | save | ext | <<gac | weas |

¥ Account Holder details * indicates mandatory field

v ' ' The Account Holder(s) legally owns the account, and any units in i, and is responsible for the actions of any
Account Holder Users o
users appointed to that account.
Account Holder name Choose Account Holder type
‘When registering forest land, the Account Holder must be the full legal name of all land title holders.

Account details
When registering non-forestry activities, the Account Holder must be the full legal name of the entity(s)

carrying out the activity.
Authorised persons "
Select the Account Holder type from the drop-down menu.

Activities * Account Holder type: Parinership &

Additionial irffosmation An unincorporated partnership under the pertnership Act 1908 where persons carry out business in common.

Submission
Group Account Holder details

Select the relevant bution below to add each type of Account Holder.

For a trust, partnership or joint Account Holder you need at least two Account Holders. Every trustee, pariner
or person/entity must be added as a separate Account Holder

An entity is either a company, imited partnership or incorporated society.

Entity Account Holder details

Account Holder type Account Holder name Registration number Address Postal address

Add entity Account Holder

Individual Account Holder details

Mobile phone Mabile
number country  phone Passport/Licence
code number

First Last  Email Phone
names name address number

Proof of ID
attachment

Add individual
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. New Zealand Emissions Trading Register

For managing our units and cimate change response activities

Open account for new Account Holder

v introduction Account Holder Users m

¥ Account Holder details * indicales mandatory field

I an Account Holder is appointed as an Account Holder User, they have the ability to log into the Register to
" Account Holder Users i , 5 @

perform more of their tasks online. Click on the question mark to see if this option is right for your account

Account details
It is opfional to appoint an Account Holder User.

Authorised persons If an Account Holder User is appointed, they can operate the account without an Account Operator.

An Account Holder User can manage an account, carry oul fransactions and approve applications online. An
Account Operator can only manage the account and carry out transactions online. These can be appointed in
the Account details section

Activities

Additional information B B
An Account Holder User who is set up to receive transaction authorisation codes via email needs to be aware

that there is a mandatory 24 hour security delay on fransactions where they are the preparer and approver of
the transaction

Submission

Account Holder Users

Account First and middle Last Email Phone Mobile phone number country Mobile phone
Holder names name address number code number

Add Account Holder User
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. New Zealand Emissions Trading Register

For managing our units and cimate change response activities

Add Account Holder Users

* indicates mandatory field

Use the Add button to add each Account Holder User. Use the Add & Close button afier entering the final Account Holder user.

* N -~ -
Add user: J Me O Someone else
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. New Zealand Emissions Trading Register

For managing our units and climate change response aclivities

Open account for new Account Holder

¥ Introduction ACCOUnt details Emm

¥ Account Holder defails % indicates mandatory fiekd

v Account name
Account Holder Users
Give your account a name so you can easily identify the account

O account details People often choose either the account purpose or the name of a property or group.

7 * Account name:
Authorised persons

Activiies "
Appoint Account Operators
Addilional information An Account Operator is an individual and a “qualified person" appointed by the Account Holder(s) to manage
an account and carry out transactions online. An Account Operator does not need to be an Account Holder.
Submission Every account must have at least one Account Operator (or an Account Holder User) but can have as many

Account Operators as required

All Account Operators on an account must be of the same type, either:

Full -the transaction can be carried out by one person; or

Split-role -where submission of a fransaction is split into steps (prepare and approve).
Select a role type for your account, then add individual Account Operators.

* Role type: [v]
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. New Zealand Emissions Trading Register

For managing our units and cimate change response activities

Add Account Operators [ nva | adasciose | ciose |

* indicates mandatory field
Add account operator user

* -
Add user. (U Me '® Someone else

* Invite code: (?}

First and middle names

Last name:

Email address:

Phone number:

Mobile phone number country code: Ll

Mobile phone number.

Set role

* Role 1]
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For managing our units and climate change resp activities

QOpen account for new Account Holder

wascn Aclivies e Lo Lo | - L]

Account Holder detalls * indicates mandatory field
This section is for registering as a participant in the New Zealand Emissions Trading Scheme
- a participant who carries out a mandatory activity (non-forestry): or

Account details

v

v

¥ Account Holder Users
v - as a voluntary participant (voluntary activities}
v

Authorised persons Select the button below to add each activity

Activities

. - For a detailed description of activiies and obligations please refer to the Climate Change Website.
¥ Additional information
v Submission Appoint ETS Reporters

An ETS Reporter is an individual appointed by the Account Holder(s) to submit an emissions return online, on
behalf of the participant

A participant must appoint at least one ETS Reporter (or an Account Holder User) in order to submit an
emissions return but can appoint as many ETS Reporters as required.

All ETS Reporters must be of the same type, either
Full the return can be caried out by one person; or
Split-role -where submission of a return is spitt into two steps (prepare and approve)

Select a role type for your account and then add individual ETS Reporters.

* Role type v
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Q New Zealand Emissions Trading Register

For managing our units and climate change response activities

g— Additional information Next>>
¥ Account Holder detaiis * jndicates mandatory field
i It is optional to provide additional information.
Account Holder Users
Use the button below to add documents to support your application

¥’ Account details

g Attachment Descripiion
v Authorised persons
¥ Activities

| Add attachment
¥ Aaditional information
v Submission
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. New Zealand Emissions Trading Register

For managing our units and climate change response acliviies

Open account for new Account Holder

Home

LD.: ACHR30449-1
In-progress account holder regis. =

Current status: | Account Holder review Goa
Users and Account Holders Declaration to be signed

Account Holder declarafion (PDF 804KB)

ACHR30449-1 = * >
Task: Complete application
Open the PDF file to review the declaration prior to signing and uploading

History
04 Dec 2018  Workilow staried by: Name1 Surname1

Date User Description

14 Dec 2018 Name1 Sumame1 Submitted for Account Holder review

« 9| SHEIM St gz HAlE F3E HOUAR. HEZ HOX| T2t ZPFSHK| OtMIR. IA
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. 'New Zealand Emissions Tradihg Register

For managing our units and climate change response acfivilies

Open account for new Account Holder

Home
1D ACHR20449-1
In-progress account holder regis -
Current status: Account Holder review Ga)
Users and Account Holders Declaration to be signed
Account Holder declaration (PDF 804KB)
ACHR30449-1 .

Task: Complete application
Open the PDF file to review the declaration prior to signing and uploading

Upload declaration Edit application

History
04 Dec 2018  Workflow started by: Name1 Surname1

Date User Description Form Attachments
14 Dec 2018 Name1 Surname Submitted for Account Holder review F?;:GEE;F N/A

Save |~ Cancel

Do you want to open or save Account Holder declaration.pdf (503 KB) from preprod.emissionsregister.govt.nz? Open

7 0| APEHolM OS] MR FEE HESHES Mgt 4 AXH('SE T3 W' MeH) MBS 2loH APY A[AL MAS| A HFHS CI2Z =6lof
YLICHZE B Arg Hh

-
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0 New Zealand Emissions Trading Register

For managing our unils and climale change response activilies

My tasks

Select the task you want to work on or select a menu item from the left hand menu.

Home

In-progress account holder regis. ..
Priority ¥ Workflow Task description

Users and Account Holders —
IE]I] Open account for new Account Holder Complete application

ETS aclivities

First Previous Page[1 [v]of1  Next Last
Alerts

o "M AR 2FREE IS AZE NS FSE S2f6HH of2Het 282 WO LIEHHLICH. /IS E 226N
A 27Xt HA(PDF ---KB).

. New Zealand Emissions Trading Register

For managing our units and climaie change response aclivities

Open account for new Account Holder

Home
1.D. ACHR30449-1
In-progress account holder regis_
Current status: Account Holder review Q’B
Users and Account Holders Declaration to be signed
I o Account Holder declaration (PDF 804KE)
ACHR30449-1

Task: Complete application
Open the PDF file to review the declaration prior to signing and uploading

History
04 Dec 2018 Workflow started by: Name1 Surname1
Date User Description Form Attachments

14 Dec 2018 Name1 Surname1 Submitted for Account Holder review FO;TS‘:EJ)F N/A
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O New Zealand Emissions Trading Regié.ter

For managing our unils and climate change response aclivities

Open account for new Account Holder

Home
" " 3 - 1.D. ACHR30449-1
In-progress account holder regis
Current status Account Holder review (e)
Users and Account Holders Declaration to be signed
Account Holder declaration (FDF S04KB
ACHR30440-1 E : !

Task: Complete application
Open the PDF file to review the declaration prior to signing and upioading

Upload declaration Edit application

History
04 Dec 2018  Workflow started by: Name1 Sumame1

Date User Description Form Attachments

14Dec2018  Namei Sumamei Submitted for Account Holder review TAmIPOF i
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e New Zealand Emissions Trading Register

For managing our units and climate change response aclivilies

Account Holder declarations m

* indicates mandatory field
Select the Account Holder(s) that have signed the declaration about to be uploaded

* Account Holders:

* . _
Aitach signed declaration:

Description of aftachment

Power of Attorney authorisation

* |5 any person signing as Power of O Yes ® No
Attorney?: N -
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. New Zealand Emissions Trading Register

For managing our units and climate change response aclivilies

B Open account for new Account Holder

1D.: ACHR20449-1
In-progress account holder regis. 3
Current status EPA review )
Users and Account Holders History
04 Dec 2018  Workflow started by. Name1 Surname1
ACHR30449-1
Date User Description Form Attachmenis
) . Form (PDF Acc(’ul.:nl.kc\de‘r
14 Dec 2018 Name1 Surname1 Account Holder review completed declaration pdf

AN (FDF 504KE
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Environmental
' Protection Authority

Te Mana Rauhl Taiso

Administered ‘ o®

AHAfSH L2 2
|--”|_ HOI_ by the EPA

O :
Sz Hol(7EME LH): 0800 CLIMATE(0800 254 628)

TEn—

I8t 29|: info@emissionsregister.govt.nz
TS &0{: emissiontrading@epa.govt.nz ool T2t +64 3 962 2708
ﬂxa}MMg. www.emissionsregister.govt.nz

o=

2 2t etsallocations@epa.govt.nz
ZSHIAR: www.epa.govt.nz/ETS




